Dear ___________,
I would like to attend Building Business Capability 2020. It is a global virtual conference that takes place from Monday, October 19 – Friday, October 23, 2020 with livestream and recorded Tutorials and Sessions.

I have reviewed the agenda as well as new activities added to enhance the virtual experience this year and feel that the return on the investment would be a major benefit as the event aligns directly to the priorities of our department: [insert your priorities here].

Building Business Capability (BBC) is an industry-leading event that provides relevant topics on issues that affect our current business as it relates to [insert discipline here – ie: business analysis, rules, modeling, architecture, etc].  BBC has been providing introductory, intermediate and advanced level training for professionals over the past 11 years and is known for providing first-class education and training - it is truly the industry’s “must-attend” event on pursuing business excellence.
Last year’s conference included over 1200 delegates and speakers from 29 countries. I will have the opportunity to network with my peers from around the globe in order to exchange ideas, best practices and lessons learned during the conference days that offer over 130 sessions and 36 tutorials. In addition, for two weeks after the main conference I have access to BBC Beyond’s Business Leaders Symposium and Practitioner’s Chats so I can network and learn more about topics relevant to our organization. 
I believe that my attendance will be a cost-effective investment for the company. The virtual conference is less money and doesn’t have any travel expenses like flight and hotel fees while maintaining the same quality of content, development, and learning opportunities. Upon returning to work, I will be able to share the best practices and lessons learned as presented by leading experts and practitioners. I will learn how to avoid costly mistakes and will gain insight from the successes of others.
I am especially interested in these topics that are relevant to our company’s situation and believe they will provide direct benefit back to the company upon my return:

            [To be filled in by attendee]
            [To be filled in by attendee]
            [To be filled in by attendee]
I can arrange for others to cover my responsibilities during the days I am attending the conference. Additionally, if we decide to send a team to this virtual event, we can save by taking advantage of group rates (savings starting at $200 per person) or become an IIBA Member and save up to $315 on the conference each, which is more in savings than the full cost of an IIBA Membership.

I am seeking approval for the registration fee. The conference package is $________ .

Please accept this proposal to attend as I’m confident in the significant return we will receive for the investment.

Thank you for your consideration,

