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CBAP Applicant Employer Letter
When you’re applying for the CBAP® designation, you may want to provide your employer with the following letter which describes:
. Benefits of employing CBAP® recipients
. What differentiates a CBAP® recipient from other business analysis practitioners 
. Industry statistics on the future demand of business analysis practitioners in the workplace
The purpose of the letter to be signed by you, the applicant, is to provide it to your employer with the intent of gaining their support and subsidy towards your pursuit of the CBAP® designation.
To view and/or print the letter, click here. 



In submitting the letter below, you may wish to include a clear objective of the type of support (subsidy, time to study, project experience, and the like) for which you seek. 

Month Day, 201X
Re:  support towards pursuit of professional Business Analysis standing (CBAP® designation)

Dear XXX, 
With this letter I am looking for support towards attaining my Certified Business Analysis Professional™ (CBAP®) designation. 
I have chosen to pursue this professional recognition for several reasons which I would like to present as there are benefits to both the company and me. 

Attaining the CBAP® designation
Confirms competencies in internationally recognized principles, practices standards of business analysis. Attainment of certification can be used in marketing our solutions as it demonstrates to our stakeholders that our work is on par with industry standards. 
 
Provides career-long development opportunities in my career of choice. The support in continual improvement can provide me with applicable skills to use on our various projects. Deeper skills development is reflective in project outcomes as a result of reliable, high quality results produced with increased efficiency and consistency. 

Differentiates me from other practicing Business Analysts as the CBAP® designation clearly identifies that I have met the criteria of all the requirements: experience, education and knowledge area expertise, rather than being strictly knowledge-based (that is, only having to study to pass an exam).  
I would like to conclude, my request by saying industry leaders are identifying the CBAP® as being a key to the success of their organization.  I would like to be one of the leaders helping our organization to be in this group. 
I appreciate you considering this request. 
Respectfully yours, 
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